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Welcome to a year of learning and community! 
 
 
We are thrilled that you have joined us this year and look forward to a year of learning, growing, 
and working together.  We invite you to learn along with us, share your thoughts and ideas, and 
work with us to create a strong caring community that makes a big difference.  We will benefit 
from your contribution.   
 
The Southwest Elementary Campus staff are committed to the success of each student.  
Directed by the FFCA vision and mission, and connected to the FFCA family at large, we 
collaborate to provide an optimal learning experience for students.  We are excited to embark 
on another year of learning built on a foundation of character, and we are fortunate that you 
have joined us on this journey.  Learning is a journey, and it is most successful when we all 
endeavor to face challenges and grow together. 
 
 
We look forward to partnering with you this year as we coach, care, and cheer each other on. 
 
Lorie Skaper-Burtch, Principal      
Pauline Miller, Associate Principal 
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FOUNDATIONS FOR THE FUTURE CHARTER ACADEMY 

Vision and Mission 

Vision: 
“Excellence in student achievement and character development through distinctive teaching and learning.” 
 
Mission: 
“To provide a safe and caring environment where academic excellence, 
character development, parental involvement and staff leadership are valued 
and fostered.” 
 
The mascot of FFCA is the Phoenix 

 
FOSTERING STUDENT ACHIEVEMENT 

 

Evolution of an FFCA Learner 

Vision of an FFCA Graduate 
With intentional thought given to the design of the learning experience at FFCA, graduates will leave us 
with core knowledge competencies, skills and abilities that are both essential and timeless. As creators of 
knowledge, students will have achieved the ability to think critically, care deeply and act ethically so that 
they can contribute to creating a world that cares and nurtures the diversity of cultures, celebrates personal 
contributions, and inspires others to reach their true potential. Proficient in their technological 
communications, FFCA graduates will be able to work independently or interdependently in a globalized 
society where partnerships and relationships strengthen the capacity to solve problems in collaborative 
ways. Possessing the attributes of life-long learners, graduates will be reflective and self-aware as they 
continue to evolve as successful individuals guided by moral purpose. 
 

The FFCA Learning Experience 
Directed by distinctive approaches to teaching and learning within a safe and caring culture, this charter 
school is committed to providing a successful learning experience that values the contributions of all 
partners.  FFCA is a supportive learning community that cares about students’ learning needs and their 
unique talents and has a strong desire to see each student achieve personal excellence. Over the course 
of 13 years with FFCA, each learner will experience: 

 A coherent approach to curriculum that scaffolds to build deeper understanding of core 

knowledge and skills associated with the learning outcomes stated in the Alberta 

Programs of Study. 

 A learning culture where teacher professional learning and collaboration are valued and 

supported as key elements in optimizing academic achievements and personal growth of 

students. 

 A strong partnership among students, teachers and parents to positively support the 

growth and development of learners.  

 A caring and inclusive school culture where the development of positive relationships and 

effective interpersonal skills are the foundations for success. 

 An appreciation for the value of learning goals and their relevance, and the criteria 

necessary to achieve success.  

 An environment that focuses on maximizing learning opportunities through high levels of 

engagement. 

 Ongoing assessment of learning in which the student, teacher and parent partner to use 

feedback to move learning forward.  

 A multi-sensory approach to learning that allows students to augment their learning styles 

in achieving the desired learning targets.  



 An opportunity for application of understandings about character development through 

active engagement in service-learning projects and leadership opportunities. 

 An opportunity to learn collaboratively and independently, to communicate effectively, to 

think critically and to express themselves creatively. 

 Being part of a community that celebrates personal uniqueness through the wearing of 

school uniforms. 

 

Teaching and Learning at FFCA 
While following the Alberta Programs of Study, the FFCA's approach to curriculum empowers students to 
own and lead the learning process as a means of helping them to achieve academic excellence.   FFCA 
strives for excellence and is purposeful and strategic in the selection and utilization of teaching methods 
and resources. Through the mindful approach embedded in the FFCA DI Framework, teaching and 
learning is characterized by a safe and caring environment, high expectations for all and frequent 
monitoring of student progress that maximizes learning opportunities for all students. 

 
Homework 
Homework is an essential part of learning at FFCA and is assigned daily. Reading is a part of this 
homework.  Students are expected to complete all homework on time and to the best of their ability.  
Parents are asked to support their children in completing this work. Students at each grade level should 
expect to complete homework per night on average. Click here for more information about homework at 
FFCA (Homework Administrative Policy). 
 
Grade  Time 
K-3  20-30 min. 
4  30-60 min. 

 
Attendance 
Regular attendance is required of all students at FFCA.  Student success in school is directly tied to 
attendance.  Parents are asked to report all absences to the office. 

 
Lates 
Each student is to arrive for class on time.  Tardiness will be dealt with by classroom teachers in 
accordance with the severity of the problem.  

 
Extended Leaves 
Extended leaves and unexcused absences are not in the best interest of students and will not be 
approved.  FFCA’s position on unexcused absences is outlined on our website. Click here (AP-I-202.1) 
to review the Extended Absence Administrative Procedure. 
 

Student Reporting 
The school year is divided into three academic terms.  Formal report cards are distributed at the end of 
each term. 
 

Pre-year and Learning Conferences 
A mandatory conference is held with each student, parent and homeroom teacher prior to the start of the 
school year.  This conference helps to establish a positive relationship between the teacher, student and 
parents.  In addition, expectations are reviewed and goals for the year are discussed. Learning 
conferences are held three times during the year (one per term). The first two conferences are 
mandatory.  
 

  

https://www.ffca-calgary.com/common/pages/DisplayFile.aspx?itemId=13199894
https://www.ffca-calgary.com/common/pages/DisplayFile.aspx?itemId=13691051


EXPECTATIONS OF PARENTS 
 

Ongoing communication between home and school helps to set students up for success in learning. We 
will keep parents informed of student progress through conferences, report cards, phone calls, notes, 
Edsby, and school agendas. 
 
Parents are encouraged to become familiar with the “Being Heard” document.  Copies are available at 
each campus office. 

 

Agendas 
The agenda is used as a communication tool between the teachers and parents.  At most grade levels, 
the agenda is initialed daily by the teacher after the student has recorded any homework assignments to 
be completed.  Parents are asked to sign the agenda under the teacher’s initials after viewing the 
student’s completed homework.  The agenda can be used for any other messages between the school 
and home as well. 
 

At the beginning of the school year, parents are asked to review the agenda with their children.  Parents 
and students are asked to sign the agenda to signify their support of the expectations and procedures 
outlined here.  A copy of the commitment page is kept on record at the school.  

FFCA Parent/Guardian Partnership Agreement 
Foundations for the Future Charter Academy (FFCA) is a school where parents and staff build strong 

relationships that support the academic achievement and character development of students.  When 

parents engage as partners, students learn more, classrooms are enriched, the school improves and the 

entire community benefits. 

Parent partnerships are the cornerstone of the culture at FFCA.  FFCA expects that 100% of families will 

engage in 20 extended parental partnership hours per school year, per family. Click here to review the 

Parental Partnership Policy (Parental Partnerships – Policy 18). To this end, each FFCA campus will offer 

an array of opportunities through which parents can share their time, talents and abilities at home, at the 

campus and in our FFCA community.  FFCA challenges parents on a yearly basis to demonstrate this 

commitment in support of their child’s learning experience. 

FFCA requires parents to take seriously their responsibility for being effective partners in their child’s 
formal education.  As partners, everyone shares in supporting FFCA learners in their pursuit of personal 
excellence within our community.  This is the commitment that is expected when parents choose 
FFCA as their school.   
 

EXPECTATIONS OF STUDENTS 

Guidelines for Success 

Students at FFCA are expected to demonstrate their commitment to our school-wide guidelines for 
success.  These are: 

1. Always try 
2. Do your best 
3. Be responsible 
4. Treat everyone with dignity and respect 
5. Cooperate with others 

 

Classroom Expectations 
FFCA values maximizing learning time and creating a respectful and caring learning environment.  
Teachers work with students to make expectations clear and understood in order to create an optimum 
learning environment.   

https://www.ffca-calgary.com/common/pages/DisplayFile.aspx?itemId=13316840


Bus Expectations 
FFCA strives to maintain a clean, safe and friendly environment for everyone riding our buses to and from 
school each day. 
 
Please arrive at your bus stop five minutes ahead of the scheduled departure time.  Drivers will only pick 
up or drop off students at designated stops.  Please do not attempt to board the bus at non-designated 
stops. 
 
Students in ECS or Grade One will not be allowed off the bus without a parent or guardian present at the 
bus stop.  This guideline may be applied to older students if the parent/guardian requests this by advising 
the Transportation Coordinator in writing.  Therefore, it is extremely important for parents/guardians to 
make every attempt to arrive at the bus stop 5 minutes prior to the bus's posted arrival time to ensure that 
you are not causing the bus to be delayed. 
 
FFCA encourages all parents to read through the “Parent Transportation Handbook” which is available on 
our website (www.ffca-calgary.com) and at each campus. 
 

Bus inquiries are to be made in writing to the Director of Transportation at:  susan.goldsmith@ffca-
calgary.com. 

 
Student Uniform Expectations 
Please refer to our uniform requirements on the website. Click here (website uniform list) to 

review the most up to date information about the FFCA uniform. 

 

GENERAL UNIFORM REQUIREMENTS 

 Students must be dressed in the appropriate uniform to attend class or field trips 

 All uniform items should fit properly and be kept clean and in good repair 

 All shirts are to be tucked in 

 All tunics and kilts must be of a modest length (to within 3 inches of the top of knee or longer) 

 All socks, tights and leggings are to be plain opaque black - no semi/transparent nylons, prints or 

patterns 

 Any undergarments should NOT be visible.  This is why white shirts which do not need to be 

purchased at our approved supplier must be opaque and all underclothing is recommended to be white 

in color, with no colored trim, designs, or patterns. 

 It is strongly recommended that families purchase more than one shirt and, if pants are chosen to be 

worn, more than one pair of pants for the school year to allow for proper cleaning and maintaining 

condition of items. 

 It is strongly recommended that all uniform items should be labeled with the student’s initial and last 

name. 

 
 
DAILY (NON-GALA) UNIFORM REQUIREMENTS 

Daily (non-Gala) uniform wear may consist of any approved top and bottom including those that form 

part of the gala uniform OR approved optional items.  Non-Gala uniform may be worn on school days 

when Gala uniforms are not required by school administration providing students with some flexibility 

within the uniform. 

 

 

 

 

 

https://www.ffca-calgary.com/common/pages/DisplayFile.aspx?itemId=13185628
http://www.ffca-calgary.com/
mailto:susan.goldsmith@ffca-calgary.com
mailto:susan.goldsmith@ffca-calgary.com
https://www.ffca-calgary.com/important_information/uniform_information


Grades K-4 

Daily Uniform Tops 
 
 

Either of: 

 Plain solid all-white golf shirt (generic acceptable) 

 Burgundy monogramed golf shirt* 
OPTIONAL: 

 Burgundy crested vest OR cardigan* 
 

Daily Uniform 
Bottoms 
 
 

One of: 

 Charcoal (dark) Grey ‘monogrammed’  pants (available in 3 styles) * 
o Cargo 
o Straight dress 
o Fitted dress (female cut) 

 Charcoal (dark) Grey ‘monogramed’ shorts* 

 Charcoal (dark) Grey ‘monogramed’ skort* 

 South ridge plaid tunic* with black modesty shorts (generic acceptable) 

Approved Footwear 
(generic acceptable 
for all footwear) 

 Black socks {to be worn with pants or shorts} 
OR 

 Black knee-high socks, tights or leggings with socks {to be worn with kilts/tunics/skorts} 
AND 

 Plain solid black leather or leather-like dress shoe with non-marking sole and heel size less than 
5cm 

 
GALA UNIFORM REQUIREMENTS 

All students must own the required pieces of the gala uniform and be prepared to wear them when 

required by school administration. The Gala Uniform will be required for all formal occasions such as 

school pictures, designated assemblies, concerts, and field trips off the school property and other days as 

deemed appropriate by the school administration.  

 
Grades K-4 

Gala Uniform Top 
 
 

All of: 

 Plain solid all-white golf shirt (generic acceptable) 

 Burgundy crested vest OR cardigan* 

Gala Uniform 
Bottom 
 
 

One of: 

 Charcoal (dark) Grey ‘monogrammed’  pants (available in 3 styles) * 
o Cargo 
o Straight dress 
o Fitted dress (female cut) 

 South ridge plaid tunic* with black modesty shorts (generic acceptable)  

Approved 
Footwear 
(generic 
acceptable for all 
footwear) 

 Black socks {to be worn with pants} 
OR 

 Black knee-high socks, tights or leggings with socks {to be worn with kilts/tunics} 
AND 

 Plain solid black leather or leather-like dress shoe with non-marking sole and heel size less than 5cm 

 
 
Please note that uniform pieces identified with an asterisk (*) above are required to be purchased from the 

official sanctioned supplier – InSchoolWear. 

 

Please note that some pieces identified as (generic acceptable) may be purchased at a store of your choice as 

long as they meet the requirements as described. 

 



 
PHYSICAL EDUCATION UNIFORM REQUIREMENTS 
 

Grade K-4 

Physical Education 
Uniform 

Students stay in uniform for physical education class removing vest OR cardigan. 
Students in tunics/kilts can ‘change’ into their modesty shorts which must be black 
Athletic shoes (non-marking) are required unless specified otherwise. 

 
 
These uniform requirements will be strictly enforced, so please take the time to familiarize yourself with 

them. If you find that you have questions about the requirements, or a suggestion for the improvement of 

the uniform code – please contact your Campus Administration. They will ensure your questions are 

answered - or that your suggestions are passed on to the Board. 

 
 

 

CHARACTER AND LEADERSHIP AT FFCA 

FFCA fosters strong, positive, respectful partnerships among students, staff, parents and community.  
Character education is the foundation upon which student success is built.  It is the means to foster 
sustainable communities that are safe, caring, supportive, respectful and inclusive.  FFCA endeavours to 
prepare students to be strong and engaged citizens who care deeply, think critically and act courageously.  
Students engage in learning experiences in relation to five character development foundations—virtues 
education (compassion, respect, responsibility, self-discipline, integrity), values awareness, ethical decision 
making, building relationships, personal and team based leadership. 

 
DIGITAL CITIZENSHIP RESPONSIBILITIES 

Digital Citizenship (DC) is defined as the norms of appropriate responsible ethical behavior with regard to 
technology use. In 2012, Alberta Education released a Digital Citizenship Policy Guide, which outlines 
key areas as well as expectations and conduct for all students in Alberta. 

At FFCA, Digital Citizenship is an essential skill that we seek to model and develop so that students are 
able to create a digital identity and a digital footprint that will be a demonstration of their character 
in an online environment. We foster the character of our students as global digital citizens through 
focusing on the FFCA Technology Student Acceptable Use Protocol and the intentional teaching of the 
nine elements of Digital Citizenship embedded in the FFCA Character Education Program.  

The nine elements of DC can be organized into three key themes:  

 Respect and protect yourself: Digital Wellbeing;  

 Respect and protect others: Digital Interactions; 

 Respect and protect intellectual property and others property: Digital Preparedness.  

Inherent in these themes, is the student’s responsibility to use technology while at school and for 
any work connected to school in ways that are consistent with the FFCA Student Acceptable Use 
Protocol and the nine elements of digital citizenship. In the event a student acts in a way that is 
contrary to the elements of digital citizenship, FFCA will work with the student involved and their 
parents/guardians with the intention of remedying any damage done and preventing future occurrences.   
FFCA reserves all rights to limit student access to all digital environments and devices. 

When use of personal digital devices is deemed necessary, FFCA expects students to take full 
responsibility for these devices while they are present at school. 

https://open.alberta.ca/dataset/9781460103517/resource/cc75f15f-6e69-424d-86ab-364fdb63123e


Use of Digital Technology at Southwest Elementary Campus (SWE) 

At the SWE Campus are expected to practice digital citizenship and model appropriate behavior when 
using technology.  
FFCA is a learning organization, therefore electronic games and other technology devices should not be 
brought to school unless by invitation of the classroom teacher to support a learning experience.  While at 
school FFCA expects students to take full responsibility for their personal digital devices. 
 

The Nine Elements of Digital Citizenship 
 

As members of a digital society, it is our responsibility to create digital citizens who can use technology responsibly. 

 

 

 

RESPECT AND PROTECT YOURSELF: DIGITAL WELLNESS 

 

 

 
 
 
 
 
 
 

RESPECT AND PROTECT OTHERS: DIGITAL INTERACTIONS 

 
 
 
 
 
 
 
 
 
 

ESPECT AND PROTECT INTELLECTUAL PROPERTY AND OTHERS PROPERTY: DIGITAL 

PREPARDNESS 

 
 
 
 
 
 
 
 
 
 
 

 
Digital Wellness 

I understand that technology can 

impact my health and relationships. 

 

 
  

 

 
Digital Rights and Responsibilities 

I understand that everyone has the 

responsibility to use technology with 

integrity. 

 
Digital Security 

I understand how to keep myself and 

others safe when using technology. 

 
Digital Communication 

I understand how to 

choose appropriate digital 

tools to communicate 

responsibly. 

 

 
Digital Etiquette 

I demonstrate strong 

character when accessing 

technology and know that 

my actions impact others. 

 
Digital Access 

I know where and how I can 

access technology. 

 
Digital Law 

I am responsible for my 

digital actions and deeds 

 
Digital Literacy 

I understand the digital 

basics such as browsers, 

search engines, uploads, 

downloads, email and text. 

 
Digital Commerce 

I know how to buy and sell 

safely in a digital world. 

Adapted From: 
Alberta.Alberta Education. (2012). Digital citizenship policy development guide. Edmonton, AB: Government of Alberta. 

 

Ribble.M. (2011) Digital citizenship in schools. Eugene. OR. International Society for Technology in Education. 



PARENT & STUDENT COMMITMENT FORM 

 

PARENTS: 

 

The student agenda is an organizational tool for the student, but it is also a means of communication 
between the school and the home.  You can verify homework assignments and communicate with the 
teachers in the pages of the agenda. 

 

We ask you to please read the preceding pages and signify your commitment to and support of the FFCA 
practices and procedures outlined in this agenda by signing your name below. 

 

We would like to draw your attention to the parent and student expectations described within this agenda, 
including the character/behavioural and homework expectations.  Please familiarize yourself and your 
children with these expectations. 

 

I, _________________________________________, have read the foregoing pages of the agenda and I 
am committed to supporting the school and the school staff in implementing the practices and procedures 
of FFCA. 

 

Signature of Parent / Guardian 

 

STUDENTS (If age appropriate): 

 

We ask you to please read (or have your parents read and explain) the preceding pages of this agenda 
and signify your commitment to and support of the FFCA practices and procedures outlined in this 
agenda by signing your name below. 

 

I, _________________________________________, have read the foregoing pages of the agenda and I 
am committed to participating fully in my education and to respecting the practices and procedures of the 
school. 

 

 

Signature of Student 

 


